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Hosoxkenue
00 opranu3anum padoTsl ¢ 3JTEKTPOHHBIM KYPHAJIOM

1. O01ue moI0:KeHNus

1.1. Hacrosimee monoxxeHue 06 opranu3ainui paboThl ¢ AJIEKTPOHHBIM JKYpHAJIOM B
MyHununaisHOM Ka3eHHOM 0011e00pa3oBaTeabHOM yupexkaeHun OTpoKcKast CpeaHsis
obmeoOpazoBarenpHas mkoia (nanee — [lomokenne) pa3padoTaHO B COOTBETCTBHH C
denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-03 «O06 ob6pa3zoBanum B Poccuiickoit denepanumy.

1.2. TonoxeHue onpeaesseT npapuia padoThl U €MHbIC TPEOOBAHUS 110 BEICHUIO
3JIEKTPOHHOTO JKypHajia B MKOY Orpoxkekas COLII (nanee — [lkomna).

1.3. DnekTpoHHBIM XypHaToM (fanee — 97K) Ha3pIBaeTCsl KOMILJIEKC TPOrpaMMHO-
anmapaTHbIX CPe/ICTB, BKIIOUAIOIINN 06a3bl JaHHBIX U CPEACTBA J0CTYINA U pabOThl C HUMHU
(mporpamMmMHoO-anmnapaTHy0 HHPPACTPYKTYpPY, CEPBUCH] HH(POPMALIMOHHOTO
B3aUMOJICHCTBUA).

1.4. DnexkTpoHHbIN THEBHUK — pa3aen DX, npeacrapnstonuii codoit
WH/IMBUYaJIM3UPOBAHHYIO BEIOOPKY aHHBIX U3 D)K 0 Xoz€e U pe3ynabTatax 00yueHus
KOHKPETHOT'O YYCHHKA.

1.5. 9K — cpencTBo MHAUBUAYAIBHOIO yUeTa pe3ybTaTOB OCBOEHUSI 00pa30BaTeIbHbIX
nporpaMM. OH OTHOCHUTCS K y4eOHO-TIe1arOrnyeckoi JOKyMEHTalluu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJICHHE eT0 00s3aTeNbHO U KaX10T0 coTpyaHuka IlIkomsl, B 00s13aHHOCTH
KOTOporo BxoauT padota ¢ D)K. JIocTyn K MepcoOHaIbHBIM CTPaHHIIaM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIC TTPEICTABUTENH ) 00YUAIOMIErocst, 00yJaromuics, aIMAHUCTPAITUS
HIxosnsl (aupexTop LLKombI, 3aMeCTUTENN JUPEKTOPA), YUUTENS, KJIACCHBIE PYKOBOIUTENH;
agmuHuctpaTtop K.

1.6. ITpunuunamu pa6otsl ¢ DK gBaSIOTCS:

e coOrOIeHuE MpaB U CBOOO]T YH4aCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;
e JIOCTOBEPHOCTH U MOJHOTA MHPOpMaIUH, coaepxaieics B IXK;
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e yHU(UKANHS TAaHHBIX, coaepxamuxcs B XK, u ToKyMeHTUPOBaHHOM HHpOpMaIu
IIxomEr;

e 3alllMTa JAHHBIX, coaepxamumxcs B XK, oT HempaBOMEpHBIX U TPOTUBOINPABHBIX
NEUCTBUI.

1.7. Benenue 351eKTpOHHBIX (OpPM ydeTa o0Opa30oBaTeIbHOM JICATEIBHOCTH H PE3YJIbTaTOB
oOpa3oBaTenbHOU eaTeNbHOCTH (D)K) SBISETCS COCTAaBHOM YacThIO pa0OTHI 10 BEJICHUIO
3JIEKTPOHHOTO0 JOKyMeHTooOopoTa B I1Ikoe.

1.8. DX sBnsiercst yacTbro nHGOPMAIMOHHON crcTeMbl L1IKOIBI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIOIB30BaHKHE XK OCYIIECTBIISIETCS B COOTBETCTBUU C
JIEHCTBYIOIIMM 3aKOHOAATEILCTBOM PD, B ToM uncie deaepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHaIbHBIX TaHHBIX».

1.10. OtBeTcTBEeHHOCTH 3a PyHKIHOHUPOBaHUE DK U KOHTPOJIb 32 PABUIBHOCTBIO €r0
BEJICHMS BO3JIararoTcs Ha 3amaupekTopa mo Y BP.

2. Haznauenne 97K
DX ucnonws3yeTcs Uil pelieHus CIeAYIONX 3a/1ay:

2.1. Co3manue/BBOJI, CHCTEMATH3AIMs, HCIIOIH30BAHKE U XPaHEHUE IAHHBIX O XOJIe
oOpa3zoBatensHO nesTenbHocTH B [lkorne, B TOM uncie 00 ycreBaeMoCTH U OCEIaeMOCTH

yUaluxcs.

2.2. Opopmienue uadopmanyu, Xpassiieiics B 6a3e JaHHbIX, B BUJIE TOKyMEHTa Ha
OyMa)KHOM HOCHUTEIIE.

2.3. ObecnieueHme OMEPaTUBHOTO JIOCTYIIA POIUTENEH (3aKOHHBIX MTPEICTABUTEINECH )
oOyuatolerocs,

oOyuatomerocs, arMuuauctpannu [komns! (nupexropa lIkonsl, 3amectureneil tupexropa),
yUUTENeH, KJIaCCHBIX pyKOBOAMUTENEH K OTMETKAaM 3a BECh IEPHOJ BEJCHHS KypHaia [0 BCEM
IpeaMeTaM B Jit000€e BpeMs.

2.4. ABTOMaTI/BaI_II/ISI CO3JaHHUs OTYETHOMH AOKYMCHTallUU qu/ITeneﬁ U aIMUHUCTpPAIUH.

2.5. CBoeBpeMeHHOe HH(POPMUPOBAaHUE POAUTENIEH (3aKOHHBIX MPEICTaBUTENEH) O
BOIIPOCaM
yCIIEBAEMOCTH, MHIMBUYaJIbHBIX PE3YJIBTATOB U MOCEIIAEMOCTH UX JETEN.

2.6. MudopmupoBaHue yqammuxcs o Xoje 00pa3oBaTeNbHON AEITeTbHOCTH TTOCPEICTBOM
naHHBIX B OJK.

2.7. KonTpoms 3a peanu3zaiyeil 00pa3oBaTesIbHBIX IPOrPaMM, B TOM YHCIIE yUET:

e IIPOBEJICHHBIX 3aHATUH;

e JIOMAIIHUX 33JaHUi U 00beMa Harpy3Ku Ha 00y4aroIIuXCs;

e pE3yJabTaTOB OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbl yyaluMucs (yCIeBaeMOCTb);
e IIOCEIIAEMOCTH 3aHATUH yJalUMUCS;



e JIMHAMUKH YCIIEBAEMOCTH yYaIlIUXCS;
e peanu3anuu 00pa3oBaTEIbHONU IPOrPAMMBL.

3. llpaBuaa padorsl ¢ K

3.1. Beaenune DX 006s3aTenbHO 17151 KQKIOTO TeIarora, KIaCCHOTO pyKOBOAUTEISA, a TAKKe
Tex paboTHHKOB L1IK0IBI, B 4bM (DYHKIIMOHATIBHBIE 00 3aHHOCTH 3TO BKJIIOYEHO.

3.2. Ilopnep)kaHue B akTyaJIbHOM COCTOSIHUM WH(OpMaIuu, XpaHsiencs B 0a3e TaHHBIX
DX, aBiagercsa o0s3aTENLHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTEIbHBIX TPOrPAMM U OCYIIECTBICHHS 00pa30BaTeIbHON
JEeSITeTIbHOCTH BEACTCSl BCEMH TelarorndeckuMu padbotHukamu 11kosmbr.

3.4. Pacnipenenenue 3aHATHI 110 IPEMETAM U 3aKPEIJICHUE UX 3@ YUUTEIAMU
OCYIIECTBIISICTCS HA
OCHOBaHMHM y4e€OHOTO IUIaHa U paclpeeNICHNs earorndeckoi Harpys3Ku.

3.5. Brox B 9K nart npoBenieHus 3aHATUN B COOTBETCTBUH C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33/IaHHBIX JIOMALIHUX 33/1aHUH, OTMETOK 00y4aroIIKUXCsl U CBEIEHUH 00 OTCYTCTBUU
y4daluxcs Ha ypoKax OCYLIECTBIIETCS YUUTENISIMH €KEAHEBHO.

3.6. Baecenne B DK nndopmanuu 06 0TMEeTKax 00y4JarONIUXCs U CBEACHHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAIIUXCS TOJDKHO MPOU3BOJAUTHCS BO BPEMSI.

3.7. llIxona rapaHTUPYET yYalIUMCS U UX POAUTENSIM (3aKOHHBIM MPEACTaBUTEIISIM)
BO3MOKHOCTh OIEPATHBHO MOIYy4aTh HH(GOPMAIUIO O TEKYIIeH yCIeBaeMOCTH U
nocermaeMocty yqamerocs gepes K.

3.8. Ilpu Bepernu DK kaxpiM niegaroroM (yuureneM) J0HKHO COOTI0AATHCS €AMHO00pa3ue
3aMO0THEHUS KYPHAJIOB B 4YaCTH TEM MPOBEICHHBIX YPOKOB (B COOTBETCTBUU C paboueit
MIPOrpaMMOii O IPEeIMETY), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIlcel O
JIOMaITHEM 3a/IaHUU.

3.9. llonb3oBarensm DK 3anpemiaercs nepegaBaTh CBOU MEPCOHATbHBIE PEKBU3UTHI JOCTYMA
K X apyrum nunam.

3.10. Corpynuukam IIkomnsl 3ampemnaercs nonyckath ydammxcs [komst k padote ¢ XK.
4. IlpaBujia BegeHHs y4eTa yCIIEeBaeMOCTH U NMOCEIAEMOCTH YYALIUXCH

4.1. PaGoTa yuuTens o BEJCHUIO JaHHBIX TEKYILEH yCIIeBAEMOCTH Y4allerocs
ocCylIecTBIsAETCS B pazjene «KinaccHbIN )KypHam».

4.2. Yuutenb B COOTBETCTBUU C pacIIMCaHUEM 3aHATHA BHOCUT B DK cieayronue 1aHHbIE:
TEMY ypOKa; OTCYTCTBUE yYaIIUXCsl; OTMETKH yYaIlllUXCs; JOMAIIHEE 3a/1aHHE.

4.3. Yuutenb BHOCUT B DK ydeTHYIO 3alluCh O MPOBEIEHHOM 3aHITHH 110 (aKTy B I€Hb
IIPOBEECHMUS.
ITpon3BoaNTh 3aIMCh YPOKOB 3apaHee HEAOMYCTHUMO.



4.4. Yuutenb, 3aMEHSIOIMN OTCYTCTBYIOLIETO YUUTENS, HA BpeMs (1aTy) 3aMEHBI OTy4aeT
noctyn kK 9)K Ha cTpaHMIle OTCYTCTBYIOLIETO YUUTENS U 3al0JHAET €ro B yCTaHOBJICHHOM
MOPSJIKE.

4.5. Y4er pe3yiabTaToOB yCIIEBAEMOCTH YUAIIUXCS:

e Ppe3ynbTaThl y4eOHOIl 1eATeIbHOCTH OLIEHUBAIOTCA HA OCHOBAaHUH YCTHBIX OTBETOB
(BBICTYIIJICHUH ) yJaluXxcs, TUCbMEHHBIX pa0OT, MPAKTUYECKOU JIEATEIBHOCTH
yyanmxcs;

e OTMETKH 32 YCTHBIE U IMCbMEHHBIE OTBETHI BBICTABIISAIOTCA B KOJIOHKY 3a TO YHCIIO,
KOr'Jla IpOBOAMIIACH paboTa;

e B KJETKax JUIsl OTMETOK YYUTEIb UMEET IIPABO 3alIUChIBATh TOJIBKO OJIMH U3
CIICYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eaguHUIy) HE
BBICTABJIAIOT. JOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

e TPU KOHTPOJIbHBIX MEPOIPHUATHIX, TPOBOAUMBIX YUHUTEIEM B COOTBETCTBUU C
TEMaTUYECKUM IJIAHUPOBAHUEM, 00s13aTEIIbHBIM YCIIOBUEM IIPOBECHUS KOHTPOJIS
SIBIISIETCS BBICTABIIEHUE OTMETOK BCEM YYAIIUMCS, PUCYTCTBYIOIINM Ha YPOKe
(uckIIroyas ciry4au, Korjaa yJyaluiics JoJaroe BpeMst OTCYTCTBOBAI 110
YBa)XXUTEIHbHOU MpUYKHE (HampuMep, o 00JIe3HU ), MOATBEPKACHHON
COOTBETCTBYIOIIMMH JTOKYMEHTAMH ),

e OTMETKHU BBICTABIIAIOTCS B rpade TOro IHs, KOTa MpOBOAMUIACH TaHHAs paboTa;

e OTMETKH 3a MMCbMEHHYIO paboTy MPOCTABISIOTCS B CPOK HE Oosiee Tpex padbounx
JTHEl ¢ MOMEHTA ee HAlMCAHUS YYalluMHUCS,

e OTCPOYKA BBINOJIHEHUS YYalIUMUCS 3a1aHus (HanpuMep, 00ydaroImuics mpuilen Ha
3aHATHUA MTOCIIE AMUTENbHOM Oose3Hn) ¢pukcupyercs: B 9K cumBosiom (—); B
AJIEKTPOHHOM JHEBHMKE Y4alllerocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HamucaTb KOMMEHTapHii;

e BpEMs, 32 KOTOPOE YYaILUICS JOKEH JIUKBUAUPOBATH 3310KEHHOCTD, HE
MPEBBIIIAET OJHOM y4eOHOM Helleu MPH YCIOBUU MPUCYTCTBUS yJallerocs B
[IIkone, B Te4eHHE KOTOPOU pe3yabTaThl OLIECHUBAHUS OTCPOUYECHHBIX 33 JaHUI
JIOJIKHBI OBITh BBICTABIICHBI yuuTeneM B JK.

4.6. YueT nocemaeMoCcT! y4amuxcsi:

e yuuTENh 00s3aH HA KAKJOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YUAIIUXCS,

e IIPU OTCYTCTBUH YYalErocs Ha YpOKe YUUTENb NpocTaBiseT «H»;

e yUaluecs, UMEIOIINE MEIUIIMHCKYIO CIIPABKY 00 OCBOOOXKIECHUU OT (PU3NUECKUX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HA ypokaxX (pU3N4ecKor KyIbTyphl U
BBITIOJIHSITh MHAUBUIYaTbHBIC 3aJaHUSI.

4.7. OopmieHune TemMbl ypoka:

paboTa yuuTesns o BEJEHUIO yueTa BBIITOJIHEHUS YYEOHBIX POTrpaMM U MTPOBEIECHHBIX
3aHATUHN OCYLIECTBIISETCS B pasjene « TeMbl ypOKOB U 3aJaHU;

e B Hauaje yueOHOro rojia y4uTellb BHOCUT TEMAaTHUYECKOE TUIAHUPOBAHUE T10
npeaMery B paszzaen «llmaHupoBaHue ypoKOB» Ha CPOK OT OJIHOM yueOHOM 4eTBepTH
1o roga. Eciau yuntens UCTIBITBIBAET TPYAHOCTH MPU BHECEHUH B JKypHAI
TEeMaTHYECKOT0 ITAHUPOBAHUS, OH MOXKET 3armonHuTh ¢aitn Microsoft Excel mo



YCTAHOBJICHHOH (popMe U nepenaTtb aaMuHucTpaTopy XK 1t UMIOPTHPOBaHUS B
2XK;

e y4uTeNh BHOCHT B DK y4ETHYIO 3alUCh O TEME YpoKa 1o GakTy B IeHb
IIPOBEJICHUS;

e yuerHas 3anuch B DK 101KHA COOTBETCTBOBATH TEME MTPOMJICHHOIO HA YPOKE
MaTepuaa.

4.8. JlomaiiHee 3aaHue:
y4uTeNnb BHOCUT B DK MHpOpMAIUIO 0 TOMAITHEM 33IaHUH B JICHb TIPOBEACHUS 3aHSITHSI.

o Brpade «/lomamHee 3aganne» GUKCUPYET CoAEpKaHUE 3a/IaHHsI, CTPAHHIIBI,
HOMeEpa 3aa4u U YIPaKHEHUH C OTpaKeHUEM crieuPUKHU ToMaliHel paboThl
(TIOBTOPHTB..., COCTABHUTD IUIaH, TAOJIUILY, BOIPOCH  T. 11.);

e odopmiser romaliHee 3aJaHue TBOPUECKOTO XapakTepa, Hallpumep, clieiaThb
PUCYHKH, HalicaTh COYMHEHNE, B Tpade «JlomairHee 3ajanne» CiIeIyonum
oOpa3om: «TBopUecKoe 3a/1aHue: BBIMOJHUTh PUCYHOK K CKa3Ke...»;

e BHOcHUT 3anuchk «MHIUBUAYanbHOE 3aaHue» B rpady «JloMaiiHee 3a1aHue», eciu
MpeaiaraeT yyaluMcsl UHIUBUlyaJIbHbIC 3a/1aHHUS;

e HE 3a/1a€T JIOMAIlIHEE 33JJaHue U BHOCUT B noJje «Jlomaminee 3aganuey 3anuch «He

3a/1aHOY;

HE 3aJ]aeT JJOMAIIHEE 3a/1aHHUE NT0CII€ KOHTPOJIbHBIX MEPOIPUSITUNA, HA KAHUKYJIBL.

4.9. BeicTaBieHHE HTOIOBBIX OTMETOK:

e YYMTEJb BBICTABIISET OTMETKH 3a OTUYETHBIA NIEPHOJ ydaluMcs B paszaen K
«["omoBas oT™MeTKaY;

e B KOHIIC OTYETHBIX IIEPUOJIOB BbICTABIIAET OTMETKH yYalUMCs 3@ YUETBEPTb,
II0JIyTOJIie, TO/1 B CPOKH, ONpeesieHHble qupekTopoM LIIKombl, HO HE T03/1HEee YeM
3a JiBa THS 10 OKOHYaHMs y4eOHOTro Mepruosa;

e 11151 OOBEKTUBHOM aTTeCTallMi 00YYaIOIIKUXCS 32 YETBEPTh YUUTEIb 0053aH
BBICTaBUTH B DJK HEe MeHee TpeX OTMETOK, a /I aTTECTAlMK 32 IOJIYyroJue — He
MEHee IMSITU OTMETOK ¢ 00s3aTeIbHBIM YUE€TOM KauecTBa 3HaHUN 00ydaroluxcs 1o
NUCbMEHHBIM, JJAOOPATOPHBIM M NMPAKTUYECKUM paboTaM.

5. DyHKUIMHU H AeSITeJIbHOCTH NMoJib30BaTesei 7K
5.1. ITone3oBaremssmu DK sIBISIIOTCS:

o aamunuctpanus [koner: nupextop ILIKOIBI, 3aMECTUTENH TUPEKTOPA;
e TIIEJAroru;

e KJIACCHBIE PYKOBOIUTEIH;

e JHcCIIETYEp 00pa30BATEIHHON NEATEIBHOCTH;

e aamuHucTpaTtop IK;

e PpabOTHUKH METUIIMHCKOM cyxObI [1IK0MbI;

e CHEIUATUCT KaapoBo cayKObl [1IkombI.

5.2. Yyamuecs ¥ UX poAUTENH (3aKOHHbIE MPEIACTABUTENH) ABIISIOTCS MOJIb30BATEISIMU
AJIEKTPOHHOTO JHEBHUKA.



5.3. Qupextop IlIkosbl yTBEpKIAET:

y4eOHBIN TUTaH HEe TI03/IHee | ampens mpeecTBYIONMEro y4eOHOro roa;
MeIarorHYeCKyI0 Harpy3Ky Ha 4eTBEepTh (IOIyroiue/ydeOHbIN T0/T) He TIO3JHEE YeM
3a JIBE HEJIeTH JI0 Hadaia yaeOHOro Meproa;

pacricaHue 3aHATUH Ha YY4EOHBIM MMEpHO/ HE MO3/IHEE YeM 3a OJIHY HEJIENIO 70 €ro
HaJana;

CIIUCOYHBIN cocTaB yyanuxcs kinaccoB [lIkomnwl He mo3aHee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOJAWTENEN He no3aHee 31 aBrycra.

5.4. 3amecturens qupektopa LlIkob! o yueOHO-BOCTIUTATEILHOM paboTe:

OCYIIECTBIISICT HEMOCPEACTBEHHOE PYKOBOICTBO CHCTEMOM PabOTHI IO BEACHHUIO
2X;

10 OKOHYaHHUH y4eOHOI0 To/1a IoayJaeT y afMUHUCTparopa Komuu IXK Ha
3JIEKTPOHHOM HOCHTEJIC HH(OPMAIIMK — ONTHYCCKOM JIUCKE 110 KJIaccam;
IIPOBEPEHHBIC Ha pab0TOCIIOCOOHOCTH TBepAble Komuu DK 3areuaThiBacT B
KOHBEPTHI, 3aBEPSCT MOANUCHIO, paciin(pOBKO MOIMUCH U TaTOM;
OCYIIECTBIIACT KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHSI B )KypHAJIC
pacnucaHusi ¥ y4eTOM 3aMEIICHHBIX M IIPOMYIICHHBIX YPOKOB (3aHITHIA).

CBOEBPEMEHHO MPEJOCTABIIAIOT AUCIIETIEPY 00pa30BATEIHHOTO YUPEKICHHS
JaHHbIe Ui 3anoidHeHus DXK: cxeMy 00y4eHus1, CIMCOK MU3Y9aeMBbIX TUCIUILIHH
(mpeMeTOB) JUIsl KaXKA0T0 Kilacca/TpyIibl, CBEACHHS O IEpUOAax 00ydeHUs U
aTTecTaluu U T. 1.;

110 OKOHYaHUU YeTBEpTEell U MOIYrOAMN COCTAaBIIAIOT OTUYETHI 110 paboTe yuuTesneu ¢
2X;

110 OKOHYaHHUU Y4eOHOI0 Io/1a KOHTPOJIUPYIOT pacnedaTky JaHHbIX DK ¢
pe3yabTaTaMu 00y4eHHUsl B y4€OHOM o1y (MTOTOBBIMH OTMETKAaMH ) MO KJlaccaM M
NPaBUIBHOCTh UX OPOPMIICHHSI KJIACCHBIMU PYKOBOJUTEISIMH;

MH(OPMUPYIOT [IEJArOTOB O BBISBJICHHBIX OIIMOKAX, JOMYIIEHHBIX UMU ITpH padboTe
c 9X;

OCYIIECTBJIISIIOT KOHTPOJIH 3a peanuzarueit ®I'OC HOO, OO0 u COO; 3a
BBINOJIHEHHEM yYEOHBIX IJIAHOB; MPOTHO3UPOBAHUEM X0/1a, Pa3BUTHS U
pe3ysbTaToB 00Pa30BaTEIbHOM AEATENLHOCTH 10 KJ1accaM; IPaBUIbHOCTHIO
BeZieHUs D)K; CBOEBPEMEHHOCTBIO OTPAYKEHUS B )KypHAJIE pACIIUCaHUS;
3aro0JIHEHUEM KypHaJla IIeJaroraMu; CBOEBPEMEHHOCThIO BBICTABIICHUSI OTMETOK U
pE3yJIBTAaTOB 3aHATH; HAIIOJIHIEMOCTBIO OTMETOK; OTPAXKEHUEM ITOCEIAEMOCTH
3aHSTHIL; CBOEBPEMEHHBIM 3aII0JIHEHUEM pa3jieia JOMAIlHUX 3aaHUl;
COOTBETCTBUEM JIOMAIIIHUX 3a/IaHUH TPeOOBAaHUSAM 10 COIEPIKAHUIO U 00BEMY.

5.6. Yuurens (menaroruueckuii paboTHHK):

otpaxkaeT B DX xox 0o0pa3oBaTenbHON AEATEIBHOCTH B COOTBETCTBHHU C
00pa3oBaTenbHOI MporpaMMoi U y4eOHBIM IJIAHOM;

©KEHEBHO BHOCHT B KYPHaJ CBEJCHHUS O 3aHATHUAX IO MPEIMETY (TeMax YpOKOB,
3aJIaHHBIX JIOMAITHUX 3aaHUX );

olLileHUBaeT APPEKTUBHOCTD U PE3YIbTATUBHOCTh OOYUEHUS YUAIMXCS 110 MPEIMETY
(Kypcy, mporpaMMe), YIUThIBasi OCBOSHUE 3HAHU, OBJIaJICHUE YMEHUSIMU,



Pa3BUTHE OIBITA TBOPUECKOMN AECATEIBHOCTH, I03HABATEILHOTO HHTEPECA
y4anmxcs;

e BHOCHUT JAaHHBIE 00 YCIIEBAEMOCTH yUYAIIUXCs, CBOCBPEMEHHO MPOCTABIISET
MOJTYYCHHBIC YYCHUKAaMH OTMETKH, B TOM YHCJIC YETBEPTHBIC (ITOTYTOJIOBHIE) U
TOJI0BBIC;

e OTMETKH 32 MMChbMEHHBIC PAOOTHI BHICTABIISIET B CPOKH, MPETyCMOTPEHHBIE
HOpMaMU MX MPOBEPKHU, HO HE TI03/IHEE TPEX JTHEH C MOMEHTA MPOBEICHUS PabOTHI;

e 3aHOCHUT CBOCBPEMEHHO JIAaHHBIE O MOCEHUIAEMOCTH YUYaIlIUXCSl, BBIMOJIHECHUU
JOMAIITHUX 3aJ]aHMi;

e 3amojHseT DK Kak 3aMENIaroMil yIUTeNb (BBOJIUT JAHHBIE O MTPOBEACHHOM YPOKE)
B YCTAHOBJICHHOM IOPSAKE IPU OCYIIECTBICHUYU 3AMEHBI.

5.7. KnnaccHble pyKOBOAMTEIIN:

e KOHTPOJHUPYIOT aKTyaJIbHOCTh HH(POPMALIUK 00 YJAIIUXCS, POJUTEIAX B CITUCKAX
CBOCTO KJIacca U HHPOPMUPYIOT AUCIIETIEPa 00PA30BATECILHOTO YUPEKIACHHS O
TH00BIX U3MEHEHHSIX, BHECEHHBIX B JKypHAI,

e AHAIM3UPYIOT YCIIEBAEMOCTh M MOCEIIAEMOCTh YPOKOB YHAIIIMMHKCS CBOETO KJIACCa;

e KOHTPOJHUPYIOT CBOEBPEMEHHOCTbH 3alIOJTHEHHS U BHECEHUS TIelaroraMy JIaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yUallIUXCsl CBOETO Kitacca B DK;

e  HHPOPMUPYIOT pOAUTENEH 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH JIETEH MOCPEICTBOM
0T4YeTOB, C(HOPMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHUCIIE IO 3ampocam
pOIUTENEH;

e 3HAKOMST yYalIUXCS M UX POJIUTEIICH C HOPMAaTUBHBIMU JJOKYMEHTaMH,
JIOKQJIbHBIMH aKTaMH U UHCTPYKIUSMH, PETJIaMEHTUPYIOLIUMH MOPSI0K
ncnoib3oBanusa JK;

e TIPEJOCTABISAIOT MO0 OKOHYAHHUH KaXIOW YETBEPTH 3aMECTUTEIIO TUPEKTOPA 110
y4e0HO-BOCIIUTATEIILHOM Pab0OTE OTYETHI 00 YCIIEBAEMOCTH M MOCEIIAEMOCTH
yuanmxcs Kjacca;

e OPraHU3YIOT ONEPaTUBHOE B3aMMOJICHCTBHE MEXK Y YUAITUMHUCS Kilacca, ux
poauTensMu (3aKOHHBIMH MIPEACTABUTEISIME ), aAMUHUCTparuen [Ikomsl u
reaaroramu ¢ nomoimso 9XK;

e KOHTPOIUPYIOT €XKEIHEBHO PETrUCTPAIUIO (haKTa MPUCYTCTBUS/OTCYTCTBHS
y4aIierocst Ha 3aHATUSIX.

5.8. Aagmunuctpatop 3KoO6pa3zoBaTeabHOTO YUPEIKICHUS:

e BBOJUT U KOHTPOIUPYET aKTyadbHOCTh AaHHBIX yuaruxcs [komst (O. U. O., rog
POKIIEHMSI, T10J1, KOHTAaKTHBIE JIaHHbIE, 100aBIeHNEe (PU3UIECKOTO JIUIIA B TPYIITY
«Y4eHUKN», Ha3HAYEHUE YUETHBIX JaHHBIX JIJIS BXOJAA B AJIEKTPOHHBIN JTHEBHUK)
(pazmen DK «YueHUKN»);

e BBOJUT U KOHTPOIUPYET aKTyaIbHOCTh JAHHBIX O POJUTENSIX (3aKOHHBIX
npeacraButersix) yqammxcs (O. K. O., cteneHs poJcTBa, KOHTAaKTHBIEC TaHHEIE,
nobaBneHune pU3NIECKOro JuIla B rpynny «PoauTtenny, MpuBs3Ka pOAUTENS K
npouTI0 yueHHUKa, HA3HAYCHHUE YUETHBIX JAaHHBIX ISl BXOJA B DJIEKTPOHHBIN
nTHEBHUK) (paznensl DXK: «Dusznueckue nuiay, «Y 4eHUKn»);

e BBOJUT U KOHTPOJUPYET aKTYaTbHOCTh IAHHBIX O JBMKEHUHU ydalTuxcs (pasaen
9K «lIpukasbl 0 ABUKEHUAX KOHTUHTCHTA), SJIEKTPOHHBIN MEPEeBO]l yUaluXCcs U3
KJIacca/TPYIIBI B KJIACC/TPYIITY HA OCHOBaHHUH MPUKa30B nupekropa [lIkomsr;

e dopmupyet B DK crmcku kinaccoB (pazaen XK «Kmacce»);



¢dopmupyet B DK criucku yueOHBIX IPYII B paMKax Kiiacca/mapasuient (pasaen
XK «'pynmnel 00ydeHus»), OTpaxkaeT U3MEHEHHUS B CIIMCKAX TPYIII (3a4KCIeHHeE,
BBIOBITHE, TIEPEBO/T YUAIIUXCS);

BBOJIUT JaHHBIC 17151 hopmupoBanus B DK yueOHoro miaHa (pazaen 2K «Y4ueOHbIn
JIaH»);

Ha3HAYyaeT y4yuTesel 1o npeamMeram Ui KaKJI0ro KJ1acca/Tpymibl B COOTBETCTBUH C
y4eOHBIM pacluCaHuEeM;

HACTpPaMBaeT CXeMbI 00yUYeHUS /JIsl Ha4aJbHOM, OCHOBHOM U Cpe/lHEeH IIKOJIbI
(pazmen DK «'paduk 0OydeHus»): CIUCOK N3Y9aeMbIX JUCIHILTUH (IPEIMETOB)
JUTSL KQKJIOTO KJ1acca/Tpyibl, IEpUOA 00yUeHUs, IEPUO aTTEeCTAllH, KAHUKYIIbI,
yueOHasi HeJlest, IepeHOCHl IPa3IHUKOB,;
dbopmupyet B 3K cMCOK KJIACCHBIX PYKOBOJUTENIEH U KOHTPOJIUPYET
aKTyaJIbHOCTh JaHHBIX (pa3zaen DK «HazHaueHne KIaCCHBIX PYKOBOIUTENCHY);

3anoJiHseT rpadguk sx3ameHoB (pazaen DK «I'paduk sx3aMeHOBY);

BBOJIWUT JJaHHBIC 00 OpraHU3aIiy 3aMeH npenoaaBatenei (paznen DK «3amena
npernoaaBareneii»);

3aroJIHAET TEMaTUYECKHE ITAHUPOBaHUs 10 mpeameraM (pazaen DK
«KanennapHo-TeMaTUu4YeCcKue TUIaHbI»);

pacripenenser y4eOHyI0 Harpy3Ky COTJIacHO y4eOHOMY IIaHy B COOTBETCTBHH C
YTBEPKACHHBIMU CIHCKAMU YUUTENEH-TIPEIMETHUKOB, KJIACCOB, YU€OHBIX TPYIII
(pazmen DX «Pacrnipenenenne Harpy3Ku»);

BBOJUT JaHHBIE U hopMupyeT B XK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTTHCAHUS
3aHATUI Ha y4eOHbI nepuos (4eTBepTh, ostyroaue, roxa) (pasuen 9K
«Pacniucanue 3aHATHI).

3aKpbIBACT NMPEAbIAYIINI Y4eOHBIH roJl, OTKphIBA€T HOBBIA yU4EOHBIN IO
(ycraHoBKa/mepeBo]l B HOBBIN yueOHbIH roa — pasaen XK «Hacrpoiika
pOTpaMMBbI», moapasaen «Tekyimii yaeOHbIi roy);

HazHavaeT nosp3oBareneil K, To ecTb HazenseT IpaBaMy JOCTYIA IPU OTKPBITUN
HOBOT'O y4€0OHOI0 rojla B COOTBETCTBHH C YU€OHBIM IUIAHOM, PACIIUCAHUEM,
npukaszaMu aupexropa HIkomnsr;

yCTaHaBIIMBAET pacnucanue 3BOHKOB (pazaen DK «Pacnucanre 3BOHKOBY);

MIPEOCTABIISAET JIOTUHBI M aposu A1 goctyna K K (nHeBHUKY) (pa3aen DK
«Duznueckue auIay);
obecnieunBaeT B3aumojeiictBue DX 1 CMEXHBIX CUCTEM, BBIIIOJIHAET Pe3epBHOE
KOIIMPOBAHUE JIAHHBIX;

KOHCYJIbTUPYET nojib3oBareseil 97K no Bonpocam paboThl ¢ HUM;

OCYILIECTBISET TEXHUUECcKoe oOcmyxuBanue I)K, B TOM UucCiie yCTaHABIMBAET
0OHOBJICHHSI KOH(UTypaliK; €XXeJHEBHO MPOBOANUT pe3epPBHOE KOMMpPOBaHHUE 0a3
JAHHBIX; yAaJIIeT IOMEeUeHHbIe O0BEKThI; HACTPAaUBAET (CHHXPOHU3UPYET) JaHHbIE
mMexay XK u anekTpoHHBIM 1HEeBHUKOM (paznen XK «Hactpolika cHHXpOoHHU3aMn
JAHHBIX»);
ocymecTBisieT agMuHucTpupoBanue K (pazgen XK «AIMUHHCTpUPOBAHUEY);

pasrpaHUYMBaET MpaBa J0CTYIla M0Jb30BaTeIe B COOTBETCTBUU C LIETSAMU U
3aauaMy 00pa30BaTeIbHOM IEATENILHOCTH M Y4eOHOM Harpy3KH Meaaroron
(pazmen DK «HacTpoiika moyib30BaTeNeH U MpaBy).

0 memaroruyeckux coTpyaHukax lIkombr: mpuem Ha paboTy, YBOJIbHEHHUE, TIEPEBOI,
Ha3Ha4YeHHE JOJKHOCTU (OCHOBHOM U 10 COBMECTUTENBCTBY), IPUBS3KA K TPYIIIE



«Cotpynuukn» (paznenst DK «Puzndeckue muuay, «IIpuem Ha padoryy,
«YBonbHeHHe», «Kaaposblie nepemerienus», «CoOTpyaHUKN);

e CHMCKHU COTpYAHUKOB I1IK0JIBI, X TOIKHOCTH, B TOM YHCIIE PYKOBOJIUTENIEH,
rpaduk padotsl (pazaensl XK «llompaznenenusny, «JlomxHocTny, «I paduku
paboTh»).

5.9. Yyamuecs Ikomap! U UX pOAUTENH (3aKOHHBIE MPEJCTABUTENN) UMEIOT CIICIYIOIIHE
BO3MOKHOCTH IIPU MOJIb30BAHUU 3JIEKTPOHHBIM THEBHUKOM:

e TIOJYYarOT HHPOPMAIUIO O JOMAITHUX 33[aHUSX;
e TOJYYarOT JJaHHbIE 00 yCIIeBaEMOCTH O0yUaIOLIUXCs (BBICTABIEHHBIX OTMETKAX ).

6. IIpaBa noan3oBareseit K

6.1. Bce nonb3oBatenu 3K UMEIOT IpaBO UCIOIB30BaTh €0 B €KEJHEBHOM PEXKUME.
Ucknrouenunem sBsieTcs: MPOBEACHUE TEXHUUECKUX Pab0T, KOTOPBIE MOTYT MPOBOJIUTHCS B
CpOK He 0oJiee CyTOK ¢ yBEIOMIJICHHEM MOJIb30BaTeNeH 3a HeJIeNI0 10 Havana padoT.

6.2. KitaccHple pyKOBOAMTENN UMEIOT PAaBO MHPOPMHUPOBATH POJAUTEIIEH O COCTOSHUU
YCIIEBa€MOCTH U MOCEIIAEMOCTH UX JIeTel yepe3 0T4eThl, CPOPMUPOBAHHBIEC HA OCHOBE
nanueiXx DK, Mo HeoOXOIUMOCTH.

7. OTBeTCTBEHHOCTD MOJb30BaTeaeii 7K
7.1. Bce nosb3oBaTenu HECYT OTBETCTBEHHOCTD:

e 3a HapyuieHue TpedoBanuiit deaepanbHoro 3akona ot 27.07.2006 Ne 152-D3 «O
MEPCOHAIIBHBIX JIAHHBIXY;

e pasriaileHue CBOUX YYETHBIX JAHHBIX (JIOTHH, apOJb);

e HapyuieHue TpeOOBaHMIT HOPMATUBHBIX MPABOBBIX JTOKYMEHTOB, B TOM YHCIIE
JIOKaJIbHBIX aKTOB U UHCTPYKLUM, ONPEAEIAIOMNX TOPAIOK UCTIOIb30BaHus DK B
COOTBETCTBUU C 3aKOHOJATETHLCTBOM PD.

7.2. Qupextop 11Ikosbl HECET OTBETCTBEHHOCTDH 3@ CBOEBPEMEHHOE YTBEPKIECHNUE YUEOHBIX
TUTAHOB, TUIAHA paclpeeeHNs elarornuyeckoi Harpy3ky U y4eOHOro pacriicaHusl.

7.3. 3aMecTHUTEIb TUPEKTOPA M0 yUeOHO-BOCTIUTATEIbHON pab0Te HECET OTBETCTBEHHOCTh:

e 32 CBOEBPEMEHHOCTH (pOpMHPOBaHUS YUEOHBIX IUIAHOB, TJIaHA PACIIPEIECTICHUS
MeAarorn4eckoi Harpy3Ky U y4eOHOTO PacTuCaHus;

e pacmedarKy COOTBETCTBYIOMIUX pa3zesioB DK B KOHIIE yueOHOTO ToJa U UX
odopmIiIeHHE.

7.4. Anpmunuctpatop 32K HeceT OTBETCTBEHHOCTb:

e 3a Oecrnepeboiinoe ¢pyHkronupoBanue I, 6a3 TaHHBIX U CMEKHBIX CHCTEM
CBSI3H;

e BBINMOJIHEHUEC PE3CPBHOTO KOIMMUPOBAHUA JaHHBIX

e HAMOJHEHHE U aKTyaJTbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOIBI.



e 32 CBOEBPEMEHHOE coxpaHeHue konuit XK Ha 3JIeKTPOHHOM HOCHUTEIIE
nHpopmaluu (ONTHYECKOM JIMCKE) U pacievyaTKy JOKYMEHTOB Ha OyMa)kKHBIX
HOCHUTEJISIX;

e COOTBETCTBHE yueTHBIX 3anuceit K dakram peanmszanun o6pa3oBaTebHON
JeSATEeIbHOCTH;

e TMPaBUIBHOCTHIO HcTONb30BaHUs DXK.

7.5. Yuurens (megaroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTh U aKTyalbHOCTh JaHHBIX 00
YCIIEBACMOCTH M IMOCEIIAEMOCTH YYaLTUXCS,

e eKedHeBHOe 3arojiHeHue JK;

e YCTpaHEHHE BBISIBICHHBIX OIIMOOK MpH BeacHuH DK;

e COXPaHHOCTh CBOMX PEKBHU3UTOB JOCTYIIA, UCKIIOYAOIIYIO MOIKIFOUCHUE
MIOCTOPOHHUX.

7.6. Kimaccurle PYKOBOOUTECIIN HECYT OTBECTCTBCHHOCTD!:

e 32 CBOEBPEMEHHOCTb BHECEHUS, IOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAIIUXCS;

e JIOCTOBEPHOCTH U aKTyaJbHOCTb CITUCKOB Kjacca v HH(GOPMAIUU 00 yJalluXcs U UX
ponutensix (®. U. O., Homep TenedoHa, aapec AEKTPOHHON MOUTHI);

e CBOEBpPEMEHHOE MH()OPMHUPOBAHKE POUTEIICH O COCTOSHUN YCIIEBAEMOCTH U
MOCEIIAEMOCTH UX JIeTeil mocpeacTBoM IXK;

e TIPEJOCTABJICHHE [0 OKOHYAHUH YUCOHBIX YeTBEPTEH (TIOTyroauii/rona)
3aMECTHUTEII0 TUPEKTOpa MO y4eOHO-BOCTIUTATEIbHON paboTe OTUYETOB 00

8. OTueTHBIC IEPHOABLI M XPaHeHHe HHpOpMALNH

8.1. OT4eTsl MO yCIIeBaEMOCTH U MTOCEIAEMOCTH CO3AI0TCS B KOHIIE YETBEPTH, MOITYTOAMS U
y4eOHOro roja.

8.2. Otuet 0 3anonHeHnd DK 1 HAKOIUIIEMOCTH OTMETOK CO3Ia€TCSI €KEMECIUHO.

8.3. Ilo 3aBepiIeHUH OTYETHOTO MEpro/ia (YUETBEPTH, MOTYrOAMs, y4eOHOTO rojia) UTOrOBbIE
BEJIOMOCTH pacleydaThIBaloOTCs Ha OyMa’)kHOM HOCHUTEJIE, 3aBEPSIOTCS MOMUCSIMU T1€/1aroros,
KJIACCHBIX PYKOBOJAMTENEH, 3aMECTUTENS IUPEKTOPa IO y4eOHO-BOCIIUTATENIbHOM padoTe,
JTUPEKTOpA.

8.4. Ilo okoHYaHUM y4yeOHOI0 roJja UTOrOBbIE BEIOMOCTH ITPOLIMBAIOTCS,
MPOIIHYPOBBIBAIOTCS,
OTIEYATHIBAIOTCS M CAOTCS B APXUB JIJIsl XpaHEHHS B yCTAHOBJICHHOM ITOPSIIIKE.

8.5. Ilo okoH4aHuM yueOHOro roja nonHas Bepcust XK nepeHocuTcs: Ha SJIeKTPOHHBIN
HOCHUTENh UH(POPMAIIUN — ONITUYECKUH IUCK, OMIeUaThIBAETCS, 3aBEPAETCS OIMUCHIO
3aMEeCTHUTEISI JUPEKTOopa 1Mo y4eOHO-BOCIIUTATEIbHOM paboTe u pacinpoBKOil MOAUCH U
XPaHUTCS B apXUBE B YCTAHOBIIEHHOM IOPSIJIKE.
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